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Chapter 1: Introduction and Foundation 

Message from the Principal 

Assalamu Alaikum wa Rahmatul Allah wa Barakatuh!  

I would like to take this opportunity to welcome you to Ibn Seena Academy. We hold high expectations 

for everyone at our school to achieve great things academically, behaviorally, and socially. Our 

commitment is to offer opportunities for all students to reach standards of excellence within an Islamic 

climate that is safe and free from interruptions. We will, insha'Allah, work together throughout the 

school year to help your children realize their highest potential.  

We have prepared this handbook to guide you and your family through the policies and programs of Ibn 

Seena Academy (ISA). Please read it carefully and discuss the contents with your child or children. 

Parents and students are expected to closely follow and adhere to all policies and procedures set out 

herein.  

Ibn Seena Academy views educational imperatives as a shared partnership between four key 

stakeholders: the school, the parent, the student, and the community. Your active and full participation 

in the life of ISA is vital to our collective success. Our doors are always open to listen to your comments 

and concerns. We pray that Allah (SWT) guides us all in this noble endeavor.  

Sincerely, 

Sr. Rehannah Hemmali  

Principal, Ibn Seena Academy 

Academy Overview and History 

In August of 2003, Ibn Seena Academy opened its doors to serve the children of the Greater Orlando 

area. The Academy was established to provide a comprehensive, full academic curriculum seamlessly 

integrated with the study of the Holy Quran and Islamic Studies.  

The institution was founded in response to a profound need within the community. Many parents 

expressed a strong desire for their children to study the Holy Quran but found it difficult to send them 
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away from home. Similarly, parents did not want to sacrifice their children's secular education while they 

pursued religious scholarship. Ibn Seena Academy successfully fulfills this need by uniquely preparing 

our children for both this world (Dunya) and the Hereafter (Akhira). We provide a wholesome 

environment where children can be nurtured in an Islamic climate, completely free of drugs and the 

other negative influences of modern society.  

Serving students from Pre-K through 12th grade, the Academy offers a strong, proven, and academically 

challenging curriculum designed to meet or exceed Florida Standards. Our foundational course of study 

includes:  

• Recitation of the Quran  

• Islamic Studies  

• Arabic Language  

• English Language Arts (including reading, writing, and literature)  

• Mathematics  

• Science  

• Social Studies  

• Physical Education  

As Muslims, we recognize that there are no more messengers coming to guide humanity. It is therefore 

our collective responsibility to teach this Deen, beginning first with our families and then extending to 

the rest of mankind. While our children will become the doctors, engineers, scientists, and professionals 

of tomorrow, they must also be thoroughly trained in the Fara'id (obligations) of the Quran and the 

Sunnah of Prophet Muhammad (may the peace and blessings of Allah be upon him). The curriculum at 

Ibn Seena Academy is meticulously designed with this balance in mind to ensure our students develop 

the character and life skills necessary for success in both worlds, Insha Allah.  

School Mission and Vision 

The mission of Ibn Seena Academy is to seek the pleasure of our Creator by providing students of all 

religious backgrounds with a high-quality education while instilling firm moral and ethical values so that 

they will become productive, upstanding citizens. 
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The vision of Ibn Seena Academy is to equip our students with the leadership skills that will enable their 

success in this world and in the Hereafter. 

Motto: Quality Education in the Best Islamic Environment 

Guiding Principles 

We at Ibn Seena Academy uphold and implement the following foundational principles: 

• Theological Foundation: We affirm that there is no god but Allah, and that Muhammad (peace 

and blessings be upon him) is His Servant and Messenger.  

• The Islamic Way of Life: We promote the proposition that Islam is the comprehensive way of life 

established by Allah (SWT) that brings success in this life as well as in the Hereafter.  

• Methodology: We follow the Sunni madhab and adhere strictly to the teachings and tenets of 

Ahl-us-Sunnah wa-l-Jamaa'ah.  

• Moral Excellence: We understand that the highest standards of moral behavior and conduct are 

what make a human being the best of Allah's creation.  

• Lifelong Learning: We encourage the appreciation of lifelong learning within an environment of 

academic and spiritual excellence.  

• Holistic Education: We recognize and value the individuality of every student, challenging each 

to reach their full potential and educating the whole child — helping them acquire the vital skills 

to ensure lifelong physical, spiritual, and mental well-being.  

• Educational Partnership: We believe that a vital partnership exists between the home and the 

school which must be fully utilized to bring maximum benefit to the student.  

• Unity through Diversity: We appreciate and seek to learn from our diverse cultural backgrounds 

within the context of our one, united Islamic Community.  

• Exceptional Faculty: We seek and nurture outstanding Muslim faculty and staff members who 

love Islam, love the teaching profession, and are dedicated to teaching young people.  

• Modern Instruction: We maintain an up-to-date curriculum and utilize instructional methods 

that equal or surpass the most excellent educational programs available.  
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• Individual Attention: We provide focused individual attention and maintain small class sizes as a 

strategic key to bringing out the absolute best potential in every student.  

• Leading by Example: We expect our faculty and staff to serve as definitive role models for our 

students, consistently practicing what we teach.  

Core Goals and Objectives 

Strategic Goals 

Ibn Seena Academy is dedicated to achieving the following core institutional goals: 

1. Teach and deeply inculcate the Islamic faith, values, and traditions.  

2. Maintain a pristine Islamic environment to successfully achieve these spiritual goals.  

3. Provide a high, uncompromised standard of secular and religious education.  

4. Teach our students to seek excellence in all of their daily lives and activities.  

5. Incorporate the daily recitation of the Noble Quran as a permanent part of life.  

6. Inculcate strong self-discipline within our students.  

7. Encourage students to act as proud, knowledgeable ambassadors of Deen-ul-Islam.  

8. Develop robust community-mindedness and leadership qualities.  

9. Build a strong moral character based on the principles of integrity, honesty, sincerity, and deep 

respect for others, personal property, and communal resources, coupled with an absolute sense 

of personal responsibility. 

Institutional Objectives 

To realize these goals, the Academy implements specific short-term and long-term objectives, including: 

• Environment: Providing a safe, safe-guarding, and stimulating learning environment.  

• Personnel: Employing highly qualified, dedicated, and deeply committed faculty and staff.  

• Evaluation: Measuring and evaluating student performance through regular classroom tests, 

specialized assignments, interactive projects, and standardized, norm-referenced tests as applied 

by the State and nationally recognized testing institutions.  
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• Standards of Excellence: Exceeding standard state thresholds by establishing a rigorous 

academic foundation that meets or surpasses both Florida State standards and elite Islamic 

curricula.  

• Communication: Providing regular, transparent, and timely performance feedback to parents 

regarding their student's progress.  

• Enrichment & Extracurricular Clubs: Cultivating specialized student organizations and activities, 

including clubs for: Quran, Nasheed, Robotics, 3D Printing, Spanish, Sewing & Embroidery, Arts & 

Crafts, Stamping/Greeting Cards/Paper Crafts, Newsletter, Language, Knitting & Sewing, 

Gardening, Soccer, Math Counts, Basketball, and High School Creativity. 

o Annual Spelling Bee: A campus-wide vocabulary competition with category and grade-

level winners awarded official trophies. 

o Annual Science Fair: A structured platform for students to apply scientific methodologies 

to research projects, with medals and trophies awarded to top performers. 

o UN Arabic Language Day (December 18): An annual campus showcase celebrating and 

presenting student proficiency in the Arabic language across all grade levels. 

o School Newsletter Project: A collaborative, student-led journalistic initiative where 

participants write, edit, design, and produce an official campus publication. 

o Annual Field Day: A school-wide track, field, and sports competition celebrating physical 

fitness, with certificates and medals awarded for athletic achievement. 

o Educational Field Trips: Curriculum-enhancing excursions scheduled throughout the year. 

Participation strictly requires a signed parental permission slip (verbal consent is not 

accepted), adherence to standard uniform and conduct rules, and completion of any 

assigned follow-up academic reports.  

• Community Resources: Fully utilizing support services made available by the State's Department 

of Education, local education agencies, parent networks, and the wider community.  

• Interscholastic Fellowship: Encouraging active contact with other Islamic schools to promote 

healthy, collaborative competition via inter-school soccer matches, spelling bees, and Quran 

recitation competitions. 
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Faculty Excellence and Collaborative Teamwork 

Ibn Seena Academy is dedicated to fostering an exceptional learning environment by recruiting 

instructional staff who possess top-tier academic and educational credentials alongside a firm 

personal conviction to model the Islamic way of life. 

• Instructional Diversity: Our faculty reflects an effective blend of educators combining diverse 

professional experience from public, private, and Islamic schools, as well as specialized early 

childhood development sectors. Every instructor brings unique, secondary expertise that 

enriches our students’ holistic development. 

• Continuous Professional Growth: To maintain the highest standards of scholastic excellence, the 

Academy actively encourages and supports its faculty in pursuing advanced degrees, 

certifications, and higher levels of professional training. 

• The Educational Team: At the Academy, the faculty and staff operate as a cohesive team. True 

educational success, however, requires expanding this team to include parents and the broader 

community. 

• PTA and Volunteer Enrichment: The Parent Teacher Association (PTA) and school volunteers are 

vital to providing variety and enrichment to the school’s core curriculum. The PTA provides 

essential operational and financial support for major school milestones and activities, including 

field trips, campus open houses, special community nights, and annual graduation ceremonies. 
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Chapter 2: Academic and Instructional Policies 

Core Curriculum and Instructional Areas 

At Ibn Seena Academy, the academic program sets clear, high expectations to foster a deep culture of 

student achievement. Our curriculum is meticulously designed to meet or exceed Florida State 

Standards. Students across all grade levels receive rigorous, age-appropriate instruction divided into two 

foundational areas: Religious Studies and Academic Studies.  

Islam forms the core and basis of our entire curriculum. Every subject area is intentionally integrated 

with Islamic principles, allowing students to view and understand concepts, critical thinking skills, and 

societal attitudes in keeping with the spirit and teachings of Islam. 

Religious Studies Core 

• The Holy Qur'an: Students at all grade levels engage in daily study and recitation of the Qur'an. 

Because the Qur'an is Allah's divine book of guidance for humanity, our instruction emphasizes 

understanding its meaning alongside memorizing its verses (Hifdh). Regularity of recitation and 

the utmost care and respect for the Mushaf (the physical book of the Qur'an) are strictly 

emphasized.  

• Islamic Studies: This field forms the core framework at Ibn Seena Academy, guiding and 

clarifying concepts across all other secular subjects. The curriculum exposes students to a vast 

range of topics suitable to their developmental level, including Aqeedah (monotheistic belief 

system), Ibadaat (worship), Mu'amalaat (dealings), Akhlaq (morals), Seerah (the life history of 

Prophet Muhammad, SAS), and general Islamic history. It also includes the study of Tafsir 

(exegesis), Tilawah (recitation with Tajweed rules), and Hadith (the prophetic traditions), 

focusing heavily on comprehension and practical implementation in daily life. 

• Arabic Language: As the language chosen by Allah (SWT) for the final revelation, Arabic is 

essential for helping students deeply understand their Deen and validate their identity. Areas of 

instructional emphasis include listening comprehension, conversational fluency, vocabulary 

acquisition, grammar, reading, and writing. 
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Academic Studies Core 

Students receive comprehensive, standard-aligned instruction in the primary instructional areas: 

• English Language Arts: Including reading development, writing composition, grammar, spelling, 

and literature study.  

• Mathematics: Comprehensive foundational and advanced mathematical sciences.  

• Science: Standard-aligned life, physical, Earth, and space sciences incorporating scientific inquiry.  

• Social Studies: History, civics, geography, and cultural studies analyzed through an Islamic lens.  

• Physical Education: Designed to promote the Islamic value of maintaining a strong, healthy 

body, mind, and soul. 

Textbook Policy and Requirements 

Basic texts and instructional materials are loaned or provided directly to the students. Ibn Seena 

Academy actively encourages students to develop a strong sense of personal responsibility in the care 

and handling of all educational resources. All books must be treated with ultimate care and respect.  

Student & Parent Textbook Obligations 

• Purchased Texts: Certain textbooks and workbooks — specifically for Islamic Studies and Arabic 

Language courses — must be purchased directly from the school by the parents.  

• External Materials: Additional required textbooks or materials must be purchased or borrowed 

from other designated sources. The Academy will provide parents with a list of these materials, 

the precise addresses of the sources from which they can be acquired, and a firm acquisition 

deadline.  

• Enforcement Deadline: Textbooks are critical to the learning process. Any student who fails to 

have their required textbooks after the first two (2) weeks of school will not be permitted to 

attend further classes until the situation is rectified by the parent.  

Testing and Academic Evaluation 

Ibn Seena Academy subscribes to objective testing and evaluation via external, independent testing 

bodies to ensure national accountability. Student performance and educational progress are measured 



9 
 

through standard classroom assessments, specialized assignments, interactive projects, and formal 

standardized metrics.  

Standardized Testing Requirements 

• NWEA MAP Growth Assessments: All students enrolled in Kindergarten through Grade 10 are 

required to take the NWEA MAP Growth assessments periodically throughout the academic year. 

These norm-referenced assessments provide benchmarks used by the administration and faculty 

to track academic growth, customize instruction, and evaluate institutional excellence against 

state and national metrics. 

Grade Forgiveness and Transcript Policies 

In accordance with permissions granted by the Florida Department of Education (DOE), Ibn Seena 

Academy has adopted an official Grade Forgiveness Policy to assist eligible students in meeting the 

cumulative grade point average (GPA) requirements necessary for high school graduation.  

Grade Forgiveness Rules 

• Required Core Courses: Forgiveness for required core academic courses is strictly limited to 

replacing a previously earned grade of "D" or "F" with a grade of "C" or higher earned 

subsequently in the same or a comparable course.  

• Elective Courses: Forgiveness for elective courses is limited to replacing a previously earned 

grade of "D" or "F" with a grade of "C" or higher earned subsequently in another elective 

course.  

• GPA Calculations: Any course grade that is not officially replaced according to the parameters of 

this policy must be included in the calculation of the student's cumulative grade point average.  

Transcript Integrity & Permanent Records 

Pursuant to Florida Administrative Code Rule 6A-1.0955(3)(a)(7), the Academy is legally required to 

maintain permanent records of all courses taken, along with an unalterable record of student 

achievement, including grades, credits, or earned certifications of competence.  

• No Erasure of Records: The authority to adopt a grade forgiveness policy does not grant the 

Academy the authority to alter, purge, or delete a student's historical record.  
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• Transcript Transparency: All forgiven courses and their original grades must permanently remain 

on the student's official transcript as an accurate, legal reflection of their academic history.  

• Unalterable Status: Student records cannot be altered at any time unless it is officially 

determined by the administration that the recorded information is factually inaccurate or in 

direct violation of the privacy rights of the student.  

Academic Integrity Policy 

Honesty and absolute integrity in all academic matters are essential to ensure that knowledge is 

transmitted effectively and fairly. More importantly, Islam places the utmost emphasis on truthfulness in 

every aspect of life — including scholarship.  

When a student cheats or copies the work of others, they prevent themselves from gaining the actual 

benefit of an education and commit an act of theft against the rights of classmates who studied diligently 

for their recognition. It is fundamentally unfair and morally wrong to claim grades, awards, or 

distinctions that have not been honestly earned. Therefore, violations of basic academic honesty call into 

immediate question the right of the offender to remain a part of the Ibn Seena Academy community.  

Definitions of Academic Dishonesty 

Academic dishonesty is defined as the intentional using, receiving, or giving of unauthorized aid on any 

work for which an academic grade is earned. This includes, but is not limited to:  

1. Cheating: Using unauthorized notes, devices, or assistance during any test, quiz, or exam.  

2. Collusion: Knowingly allowing another student to copy your homework, classwork, reports, or 

test answers, or collaborating on an assignment without explicit teacher approval.  

3. Plagiarism: Copying, cutting, or using the ideas, wording, or content from another person, a 

print source, or an Internet resource and presenting them as your own without proper, authentic 

citation.  

Academic Integrity Enforcement Protocols 

• Mandatory Instruction: All students will receive formal instruction regarding academic integrity 

so that every child fully understands what constitutes academic dishonesty and the severe 

consequences associated with it.  
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• Instructional Equity: Teachers are required to conduct daily classroom practices with absolute 

justice and fairness, making their expectations regarding independent work completely 

transparent to students.  

• Consequences for Academic Violations: If a student is confirmed to have cheated, plagiarized, 

or engaged in collusion, the following disciplinary steps will be taken: 

o Zero Credit: Both the student who copied the work and the student who knowingly 

permitted their work to be copied will receive an immediate mark of "No Credit" (zero) 

for that specific assignment or exam. This grade is final and cannot be made up under 

any circumstances.  

o Disciplinary File Record: The incident will be formally reported to the administration and 

handled in accordance with the school discipline policy.  

o Course Removal: For severe or repeated infractions, the student may be removed from 

the course entirely with a permanent failing grade. 

Student Records & Privacy Rights (FERPA) 

In accordance with the Family Educational Rights and Privacy Act (FERPA) and Florida Statute 228.093, 

Ibn Seena Academy strictly protects the accuracy and privacy of student educational records. 

Access and Review Protocols 

• Eligible Parties: Access is restricted to parents, legal guardians, or authorized individuals with a 

legitimate educational interest. All privacy rights transfer directly to the student upon reaching 

their 18th birthday or enrolling in a post-secondary institution. 

• Inspection Requests: Parents may request an appointment to inspect and review records in 

person or by phone. The school must comply with this request within a reasonable timeframe, 

not to exceed thirty (30) days. 

• Interpretation & Copies: During a review, parents have the right to explanations and 

interpretations of all documents. Copies may be requested for a nominal administrative fee, 

which shall never exceed $1.00 per page per copy. 

• Waiver Right: Parents or eligible students retain the right to formally waive their access to 

certain confidential letters or statements. 
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Record Challenge and Appeal Process 

If a parent or eligible student believes information in the permanent record is inaccurate, misleading, or 

inappropriate, they have a legal right to challenge it through the following progressive steps: 

1. Administrative Review: The parent presents recommendations for corrections to school 

personnel. If agreed upon, the record will be amended immediately. 

2. Formal Hearing: If school personnel disagree with the recommendations, a formal hearing will 

be scheduled. Parents may bring a supportive individual or legal counsel to this hearing at their 

own expense. 

3. Board Appeal: If the hearing fails to yield an agreement, the decision may be appealed to the 

school Board. 

4. Permanent Record Statement: If the appeal is denied, the parent has the right to insert a formal 

written statement into the student’s permanent record outlining the issue from their 

perspective. 

5. Federal Complaint: If a parent believes the school has failed to comply with federal law, they 

maintain the right to file an official complaint with the FERPA Office under the Department of 

Health and Human Services. 

For further questions regarding student records, please contact the Principal or school Administration. 
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Chapter 3: Admissions, Attendance, and Operations 

Admissions, Registration, & Financial Policies 

Non-Discrimination Policy 

Ibn Seena Academy admits students of any race or religion to all the rights, privileges, programs, and 

activities generally accorded or made available to students of this school. The school does not 

discriminate on the basis of race or religion in the administration of its educational policies, admission 

policies, scholarship and loan programs, and athletic or other school-administered programs. 

Age & Enrollment Requirements 

• Pre-K Requirements: Children entering the Pre-Kindergarten program must be four (4) years of 

age on or before September 1st of the enrolling school year. All Pre-K students must be 

completely toilet trained prior to their first day of attendance. 

• Kindergarten Requirements: Children entering Kindergarten must be five (5) years of age on or 

before September 1st of the enrolling school year. 

• First Grade Requirements: Children entering First Grade must be six (6) years of age on or before 

September 1st of the enrolling school year. 

Registration Process and Required Forms 

To formally apply for admission or complete enrollment, parents must submit a fully completed 

application form alongside a strictly non-refundable registration fee. Registration for the new school year 

begins in early spring for both new and returning students and is required for all students. A complete 

application portfolio requires the submission of the following documents:  

1. Official Application Form (completed and signed)  

2. Emergency Student Information Sheet 

3. Authorization for Student Pick Up Form 

4. Signed Fee Schedule for the current school year 

5. Athletic Waiver of Liability and Hold Harmless Agreement 
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6. Signed Notification of the Dangers of Unrestricted Use of Electronic Devices 

7. A copy of the Social Security card for each enrolling student 

8. A certified copy of the birth certificate for each child 

9. Legal court documentation detailing custody restrictions (if applicable)  

10. Previous official school records, including the end-of-year academic record card and 

standardized test scores 

11. Signed Request for Previous School Records (applicable to new students only) 

12. Up-to-date Florida Certificate of Immunization (Form DH 680) or an official Religious Exemption 

from Immunization Form 

13. School Health Entry Physical Examination Record (Form DH 3040) 

14. Relevant psychological, social, or developmental reports (if applicable) 

15. Detailed documentation regarding allergies and/or specialized medical conditions 

16. Receipt verification for the required purchase of Islamic Studies & Arabic textbooks 

Transfer Student Policy 

Students transferring from other institutions may be accepted into their designated grade level subject 

to the following explicit conditions: 

1. The student must meet the grade-appropriate age requirements. 

2. The student must successfully demonstrate academic mastery on a school-administered 

placement test. 

3. The student must complete a mandatory 12-week probationary period during which they must 

display a keen interest in learning and strictly adhere to all school rules. 

4. Parents must submit a formal, signed request for report cards, standardized test scores, and all 

other official academic records from the previous school. 

Probationary Status for New Students 

All newly admitted students are accepted on a strict probationary status for their first twelve (12) weeks 

of attendance. During this period, the administration and faculty will closely monitor the student's 
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academic progress, effort, work ethic, and behavioral conduct. If a student demonstrates an inability or 

unwillingness to meet the academic or disciplinary standards of the Academy, the enrollment contract 

may be terminated at the sole discretion of the administration. 

Continuing Student Re-Enrollment Policy 

Re-enrollment at Ibn Seena Academy is an annual privilege extended to families who support the 

school’s mission, satisfy their financial obligations, and whose children maintain acceptable academic 

and behavioral standards. Enrollment is evaluated on a yearly basis and is not automatic.  

During the early spring registration window, the administration conducts a holistic review of each 

continuing student’s permanent file — including grades, awards, special notes, and any recorded 

infractions — from the current academic year. Based on these concrete criteria, returning students will 

be designated under one of the following four Re-Enrollment Statuses:  

1. Unconditional Re-Enrollment (Good Standing): These students/families have the highest 

priority for re-enrollment and meet the following criteria: 

• Zero discipline referrals 

• 10 or fewer unexcused absences. 

• A tardy record that does not exceed 15%. 

• Punctual bill payments. 

• Attendance at one or more mandatory parent workshops. 

• Attendance at all four parent conferences. 

• Parents have resolved any differences with the school in a civil, Islamic manner. 

• Adequate progress in Quran and Arabic classes. 

2. Provisional Re-Enrollment (Monitored Standing): These students/families have a relatively good 

standing with the Academy, therefore their priority for re-enrollment will be considered but not 

guaranteed. The criteria for this re-enrollment status are: 

• Only one discipline referral. 

• 20 or fewer unexcused absences across the previous school year. 
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• A tardy record that does not exceed 25%. 

• Punctual bill payments. 

• Attendance at one or more mandatory parent workshops. 

• Attendance at all four parent conferences. 

• Parents have resolved any differences with the school in a civil, Islamic manner. 

• Adequate progress in Quran and Arabic classes. 

3. Probationary Re-Enrollment: These students/families have a documented history of frequent or 

severe infractions; therefore, re-enrollment will only be offered under strict probationary terms. 

The following criteria must be met to be eligible for this re-enrollment status: 

• One or two discipline referrals. 

• 20 or fewer unexcused absences across the previous school year. 

• A tardy record that does not exceed 50%. 

• Punctual bill payments. 

• Attendance at one or more mandatory parent workshops. 

• Attendance at a minimum of three parent conferences. 

• Parents have resolved any differences with the school in a civil, Islamic manner. 

• Adequate progress in Quran and Arabic classes. 

4. Ineligible for Re-Enrollment (Disqualified Standing): If any of the following apply to a student or 

family, enrollment will be terminated, and the student will not be allowed to re-enroll: 

• More than 2 discipline referrals. 

• More than 20 unexcused absences across the previous school year. 

• Failure to make adequate progress in Quran and Arabic classes. 

• Parents who have not been punctual with bill payments or owe money to the 

• school. 

• Parents who have not attended at least one mandatory parent workshop. 
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• Parents who have not attended at least three parent conferences. 

• Parents who are aggressive and/or threatening in their interactions with school 

employees. 

• Students who have not responded appropriately to intervention tutoring or school 

recommendations for OCPS evaluations. 

Accepted Scholarship Programs 

Ibn Seena Academy participates in and accepts state-funded scholarship options to help families offset 

the cost of tuition and fees. However, obtaining and maintaining these scholarships is entirely the 

responsibility of the parents or legal guardians. The academy currently accepts the following scholarship 

programs: 

• Step Up For Students Scholarships: This includes the Florida Tax Credit Scholarship (FTC), the 

Family Empowerment Scholarship for Educational Options (FES-EO), and the Family 

Empowerment Scholarship for Unique Abilities (FES-UA). Applications, income verification, and 

renewals must be completed online by the parents. 

o Web Address: www.stepupforstudents.org 

Scholarship Financial Rules & Parental Responsibilities: 

• Approval Timeline Mandate: For all students funded via state scholarships, parents are strictly 

required to log into their scholarship portals and formally authorize/approve the school's tuition 

payment requests within one (1) week of receiving a funding notification from the state or 

scholarship organization. 

• Delinquency and Termination: If a parent fails to approve funding requests or if scholarship 

payments are delayed due to parental negligence, it will be treated as a late payment. In 

accordance with school policy, if funding is not cleared or approved by the 5th of any month, the 

parent will be notified, and the student's enrollment will be subject to automatic termination on 

the 7th of that month.  

• Overage and Fees Responsibility: State scholarships may not cover the full cost of registration, 

textbooks, uniforms, or specialized fees. Parents are fully responsible for paying any remaining 

financial balance not covered by the scholarship award. 

https://www.stepupforstudents.org/
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Financial Obligations & Fee Policies 

• Non-Refundable Fees: All application, testing, and annual registration fees are strictly non-

refundable under any circumstances. 

• Tuition Payments: Tuition is an annual fee divided into ten (10) equal monthly installments, due 

on the first (1st) day of each month from August through May. 

• Non-Proration Rule: Apart from an officially documented late start date at the time of initial 

admission, school tuition will not be prorated or reduced for daily student absences, family 

vacations, or illness. 

• Late Fees & Suspension: A grace period is extended until the fifth (5th) of the month. Payments 

received after the 5th will incur an automatic late fee. If a tuition account remains delinquent for 

more than fifteen (15) days, the student will be suspended from classes until the balance is paid 

in full. 

• Delinquent Accounts & Termination: In the event that tuition is not received by the 5th of any 

given month, parents will be formally notified that the student's enrollment is subject to 

automatic termination on the 7th of that month. 

• Withdrawal Policy: Parents intending to withdraw a student from the Academy must provide 

written notification to the administration at least thirty (30) days prior to the student's last day. 

Failure to provide a 30-day written notice will result in the forfeiture of the tuition installment 

for that month. 

• Withholding of Records: All permanent school records, report cards, and official transcripts will 

be strictly withheld by the administration until all outstanding tuition, late fees, and other 

administrative fees are paid in full. 

Daily Operations, Dismissal, & Safety Protocols 

Daily School Hours 

• School Start Time: The school day begins promptly at 7:45 AM every day. Students must be 

inside their assigned classrooms by 7:45 AM; any student arriving after this time is officially 

recorded as tardy.  

• Kindergarten Dismissal: Dismissed daily Monday through Thursday at 2:30 PM.  
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• Grades 1 through 12 Dismissal: Dismissed daily Monday through Thursday at 3:30 PM.  

• Friday Jumu'ah Dismissal: Every Friday, the school is dismissed for all students and faculty at 

12:00 PM to allow attendance at the congregational Jumu’ah Salaat in the Masjid. 

Class Periods and Scheduling 

• Fixed Instructional Periods: The beginning and ending times of each scheduled academic class 

period are strictly fixed. Faculty and students are expected to adhere precisely to the school's 

master schedule to maximize instructional time. 

• Rotational Expectations: Students who are required to rotate to another classroom or 

specialized instructional area at the end of a period must move through the hallways in a quiet, 

orderly, and respectful manner. 

• Stationary Subject Preparation: Students who remain in a fixed classroom for back-to-back 

periods must utilize the transition window to gather their required books, check their materials, 

and make every effort to be completely seated and ready for the immediate start of the new 

subject. 

• Daily Schedule Breaks: The academic day incorporates structured daily breaks to accommodate 

morning Assembly, scheduled snack times, standard campus lunch periods, and the 

congregational performance of Salaat-al-Dhuhr. 

Drop-Off Procedure 

• Daily Schedule: Monday through Friday from 7:30 A.M. to 7:45 A.M. 

• Traffic Flow: When you enter the school property, please turn right and circle the building until 

you pull up to the designated drop-off zone. 

• Student Unloading: School personnel will be available at the door from 7:30 A.M. to 7:45 A.M. 

to open your car door and let your children out safely at the sidewalk. 

• Late Arrival Mandate: If you arrive outside of this designated 7:30 A.M. – 7:45 A.M. timeframe, 

school personnel will no longer be at the door. You will be required to park in a designated space 

in the parking lot and personally escort your child into the building. 

Pick-Up Procedures 

• Monday – Thursday Schedule: Pickup runs from 3:30 P.M. to 3:45 P.M. 
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• Friday Schedule: Pickup runs from 12:00 P.M. to 12:15 P.M. 

• Traffic Flow & Loading: When you enter the parking area, please turn right and circle the 

building until you pull up to the designated pick-up zone. School personnel will call your child’s 

name, open your car door, and let your child in. Your absolute cooperation is extremely 

important to maintaining a safe environment for our students. 

Parking Lot Guidelines 

Please pay particular attention to the following safety regulations while operating a vehicle on campus: 

1. Fire Lane Restriction: Do not park in the fire lane at any time. 

2. Line of Traffic: Do not leave your vehicle unattended in the line of traffic. 

3. Distracted Driving Ban: Drivers are strictly prohibited from using their cell phones on campus 

while they are in the line of traffic. 

4. Caution: Always drive with extreme caution. 

5. Pedestrian Awareness: Constantly look out for wandering students. 

6. Vehicle Doors: Do not open the doors of your vehicle while you are in the moving line of traffic. 

7. Mandatory Adult Escort: Children must always be physically escorted by an adult when walking 

through the parking lot, drop-off, and pick-up areas. 

8. Approved Parking: Park your vehicle only in a designated parking space within the parking lot. 

9. Physical Supervision: Always hold the hand of your child when going to or from your vehicle. Do 

not allow your child to lag behind or run ahead of you. 

Authorized Persons for Pick-Up 

• Authorized Pick-Up Restraints: Only authorized and designated persons who are officially 

registered with the school will be permitted to pick up students. The names, contact info, and 

details of these authorized individuals must be completed in full on the student's application 

form. 

• Emergency Pick-Up Protocol: In the event of an emergency where an unregistered individual 

must collect a student, the parents or legal guardians must call the school office directly to 
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provide detailed identification information regarding the proxy. Upon arrival, this designated 

person will be required to present a valid photo ID before the student will be released. 

• Emergency Security Threats: In the event of an active security threat, the school will 

immediately implement the appropriate procedure to ensure the safety of students and faculty. 

Should the threat require the complete closure of the school, parents and guardians will be 

contacted immediately to pick up their children as advised by the administration. 

Early Dismissal Policy 

Early student departure during the last hour of the school day is highly discouraged. If students are 

leaving early, the parent will need to come into the front office and sign the student out as an early 

dismissal. They will need to wait in the office in order to escort the student out into the parking lot. Five 

(5) early unexcused departures will count as one (1) unexcused absence. 

Emergency Closings & Inclement Weather 

The safety of our student body and staff is our absolute priority. In the event of severe weather 

conditions, tropical storms, hurricanes, or local emergencies: 

• Public School Alignment: Ibn Seena Academy generally follows the emergency closure and 

reopening schedules announced by the local county public school district (Orange County Public 

Schools). 

• Independent Notifications: Regardless of district announcements, the Academy will dispatch 

definitive closure information, remote learning updates, and reopening timelines directly to 

parents via the official school automated text messaging system, email distribution lists, and 

updates on the school website. Parents are responsible for keeping their contact information up 

to date with the front office. 

• Declaration of Disaster: In the event that a disaster has been declared for the area and it is not 

possible to conduct live classes on the school campus, we will offer live instructions via 

electronic means to all students. Unless they have a valid excuse, students are required to attend 

classes that are delivered via this electronic platform. If we are unable to deliver lessons via 

electronic means due to factors beyond our control, then we will extend the school year in order 

to make up for any lost instructional time. 
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Attendance & Punctuality Policy 

In accordance with Florida Statute 232.09, the parent or legal guardian of a child of compulsory school 

age is legally responsible for the child’s daily school attendance. All school personnel, parents, students, 

and relevant state agencies are required to work collaboratively to ensure that school attendance laws 

are obeyed. Referrals will be made to the appropriate legal agency for possible court action regarding 

truancy if necessary. 

School attendance is the cornerstone to receiving the maximum benefits from any educational 

atmosphere. When a child is absent, they lose valuable instructional time, fall behind their peers, and 

may suffer from anxiety and frustration at having to catch up. Therefore, students and parents are urged 

to make every effort to ensure regularity and punctuality. 

• Mandatory Participation: It is mandatory for all enrolled students to attend all aspects of the 

assigned curriculum. Students must report directly to their assigned classroom immediately 

upon arrival at school. 

• Campus Restrictions: No student will be allowed to leave the school premises during official 

school hours unless the parent or legal guardian has made a proper request to the front office. 

• The 20-Day Rule: If any student accumulates twenty (20) days or more of unexcused absences 

within a single school year, that student will be considered for grade level retention, denial of 

enrollment in a future school year, or immediate termination of enrollment in the current school 

year. 

Tardiness Policy 

Punctuality is an essential element of a good work ethic. All students must arrive on time and be dressed 

in the proper school uniform required by the school. 

• Tardy Definition: "Tardy" means the student is not inside their assigned classroom by 7:45 A.M. 

Students who come to class late miss out on important instructional material, disturb the 

environment, and take time away from the rest of the class. 

• Sign-In Mandate: If a student arrives at school after 7:45 A.M., an adult must physically 

accompany the student into the front office and sign in before the student will be admitted to 

class. 
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• The 12:00 P.M. Absence Threshold: Any student who arrives at school at 12:00 P.M. or later will 

be marked absent for the entire day. Conversely, any student who is picked up and checked out 

from school at 12:00 P.M. or earlier will also be marked absent for the day. 

• Tardy Conversion Metric: Every five (5) unexcused tardies to school will equal one (1) 

unexcused absence. 

Excused Absences 

An absence is considered excused only if it is cleared with the office and is due to a genuine illness, an 

emergency, or a school-sanctioned trip. Parents or legal guardians are encouraged to submit the online 

form as soon as possible, but no later than 5 days, to report the absence. The school requests parents to 

notify the office before 9:00 A.M. for each day a student is absent. A doctor’s or parent’s note is also 

required for each excused absence. 

The following specific reasons constitute an excused absence: 

• Illness of the student. 

• Hospitalization of an immediate family member who lives in the same household. 

• Death in the immediate family (i.e., parent, grandparent, or sibling living in the same home), 

valid for no more than three (3) days. 

• Quarantine or isolation recommended by federal, state, or local government. 

• Required court appearance. 

• Doctor or dental appointments. 

• Suspension from classes. 

• Nits or head lice infestation. 

• Any other acceptable reason as determined exclusively by the Principal. 

Unexcused Absences 

An unexcused absence occurs either when the excuse provided is weak (such as "didn't want to take a 

test," "our uncle is in town," etc.), and/or when a child is absent and the parents or legal guardians fail to 

notify the school. 
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    Important: Overseas trips are never classified as excused absences. A failure to rectify extended 

travel situations may result in direct academic penalties. 

Absence Reporting & Make-Up Work 

All absences must be reported to the school either the day before, on the same day before 9:00 A.M., or 

the following day. Failure to do so may result in the absence being permanently recorded as unexcused. 

Parents can inform the school of an anticipated absence by submitting the online form, and the school 

must receive a written excuse note within two (2) days of the student’s return. Phone calls are not 

acceptable communications for excusing an absence. 

• Make-Up Work Allowance: Students will be allowed a reasonable amount of time to make up 

any missed work regardless of the type of absence (excused or unexcused). Exactly one (1) day 

of make-up time will be allowed for each day of absence from school. 

• Special Occasions: Parents are required to seek formal permission from the school at least one 

week in advance for absences required for special occasions. Teachers will provide assignments 

for completion and submission after each such absence. 

Planned Extended Absences & Family Vacations 

Parents who plan to take their children on extended holidays or vacations lasting more than five (5) 

consecutive school days while the academic term is in session must carefully consider the severe 

interruptions caused to their child’s educational progress. 

To mitigate academic gaps, the following procedures must be strictly observed: 

• Advance Written Notice: Parents must submit a formal request for the extended absence in 

writing to the Principal at least one (1) week prior to the departure date. This timeline ensures 

teachers have adequate time to compile and issue necessary alternative assignments. 

• Academic Accountability & Deadlines: Parents bear full responsibility for ensuring that the 

student independently completes all assigned coursework during the absence. All completed 

assignments must be submitted to the respective teachers on the first (1st) day the student 

returns to campus. 

• Attendance Classification: In accordance with institutional standards, all such elective, family-

initiated extended absences are classified strictly as unexcused absences. 
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Campus Visitor Policy 

Ibn Seena Academy welcomes parents to visit the school, as active parental involvement is a healthy sign 

of a child's academic progress. However, to ensure the safety of our students and staff and the smooth, 

uninterrupted functioning of our educational environment, all guests must strictly adhere to the 

following visitor guidelines. 

General Campus Visitation Rules 

• Prior Office Approval: Students, teachers, and parents must obtain prior approval from the front 

office before bringing any visitor to the academy. All visitors are expected to observe all school 

rules at all times. 

• Main Entrance Restriction: Parents and visitors must enter and exit only through the main 

entrance of the school. 

• Mandatory Check-In: Upon arrival, all visitors must report immediately to the front office, sign 

the official Visitors Book, and obtain a mandatory "Visitor's Pass". Visitors are strictly prohibited 

from entering student areas or classrooms without a visible pass. 

• Background Screenings: Please note that any frequent or routine visitors to the school campus 

will be required to undergo, entirely at their own personal expense, a comprehensive 

background screening conducted by the Florida Department of Law Enforcement (FDLE) and the 

FBI. 

Communication and Appointment Protocols 

To respect instructional timelines, all routine visits to discuss a child's progress must be arranged in 

advance. Appointments can be made by sending a note, a telephone call, an email, or a letter. 

• Instructional Safeguards: Parents must avoid calling the school to speak directly to a teacher 

during official instructional, arrival, preparation, classroom, lunch, or dismissal times. 

• Carline Communication: Parents are strictly requested to avoid engaging teachers in 

conversation during the morning drop-off and afternoon pick-up times. Teachers must give their 

full attention to the students during these transition windows. Emergency situations are entirely 

exempted from this rule. 
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Step-by-Step Procedure for Scheduled Visits 

When visiting the school by a pre-arranged appointment, parents must follow this exact sequence: 

1. Office Arrival: Report directly to the front office upon arrival on campus. 

2. Classroom Entry: You will either be escorted or directed to the appropriate classroom. Upon 

entering, you must show your Visitor's Pass to the teacher. If you do not have a pass, you will be 

asked to return to the office to procure one immediately. 

3. Observation Conduct: You will be seated at the back of the classroom to quietly observe the 

class at work. You are not permitted to speak to any student, interrupt the lesson, or interfere 

with the class environment without the teacher's explicit permission. 

4. Exit and Debriefing: After your classroom observation is complete, you must return directly to 

the front office to: 

o Turn in your Visitor's Pass. 

o Submit a completed Visitor Comment Sheet detailing your observations. 

o Meet and speak with the Principal or Campus Director regarding your visit. 

5. Multi-Classroom Visits: You are not permitted to wander into or visit another classroom. If you 

need to visit a second classroom, you must repeat steps 1 through 4 in their entirety for that 

specific room. 

6. Documentation: The teacher you visited will complete an official "Parent–Teacher Conference" 

report. You are requested to read this completed report, sign it, and date it. Both your Visitor 

Comment Sheet and the teacher's report will be permanently placed in your child's file. 

7. Whole-School Tours: If you are visiting the entire school facility, an office staff member will 

escort you throughout the entire duration of your visit, after which you can discuss your 

observations directly with the Principal. 

Procedure for Unannounced Visits 

If you must visit the school unexpectedly without an appointment (e.g., to drop off a child's lunch, 

deliver forgotten materials, or pick up a child for emergency early release), please use the following 

protocol: 
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• Report directly to the front office upon arrival. 

• Office staff will accept the materials or lunch from you and deliver them directly to your child's 

classroom. 

• For early releases, office staff will page and retrieve your child from class and bring them to the 

office to meet you. 

• Parents will not be allowed to go directly to the classroom under any circumstances during an 

unannounced visit. 
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Chapter 4: Student Conduct, Technology, and Discipline 

Student Code of Conduct & Personal Responsibility 

An effective instructional program requires an orderly, harmonious, and safe school environment. At Ibn 

Seena Academy, we hold that our primary responsibility is toward our Creator, followed by our 

responsibility to each other as members of the community established by our blessed Prophet 

Muhammad (SAS). 

Good conduct and disciplined behavior are essential aspects of a Muslim’s life, as underscored by the 

prophetic traditions: 

• “The Prophet (SAS) was not sent except to teach you good conduct.” 

• “The best gift a Mu’min can give his child is good manners.” 

Students are expected to come to school with a positive attitude. Courtesy, respect, kindness, and self-

discipline are expected from every child. A student's attitude plays a major role in their ability to excel 

across social, academic, spiritual, and athletic endeavors. Both the home and the school must work in 

complete harmony to foster these traits. 

1. General Campus Responsibilities 

All students must adhere to the following baseline expectations while on school property or participating 

in school-sponsored activities: 

• Mutual Respect: Students will show absolute respect for the school’s faculty, staff, property, and 

one another, treating peers as brothers and sisters. 

• Socially Acceptable Behavior: Students must display mild manners and socially acceptable 

behavior at all times. Physical fighting, pushing, teasing, bullying, bothering, backbiting, or 

harassing others is strictly prohibited. 

• Prohibited Language: The use of bad, obscene, profane, threatening, suggestive, or disrespectful 

language and gestures is forbidden. Students understand that Allah (SWT) is pleased when we 

are humble; therefore, talking back to teachers or adults in charge—including substitute 

teachers and school volunteers—will not be tolerated. 
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• Safe Movement: Students are expected to move safely and quietly through the school facility at 

all times. Running inside the school and playing around in the bathrooms or hallways is strictly 

prohibited. Absolute silence must be maintained while inside the musallah. 

• Honesty & Integrity: Students must be truthful at all times; telling lies, cheating, and plagiarizing 

are unacceptable behaviors. 

• Campus Safety: Students must strictly follow all established safety procedures, including fire 

drills, emergency protocols, and vehicle safety rules. 

• Prohibited On-Campus Items: * Chewing gum is strictly prohibited anywhere on school 

property. 

o Electronic entertainment equipment, video games, suggestive magazines or photos, 

collectibles, toys, sharp objects, or any items that are hazardous or interfere with school 

operations are forbidden on campus and are subject to immediate confiscation. 

o Zero-Tolerance: The Academy maintains a strict zero-tolerance policy for the possession, 

use, sale, or distribution of tobacco, drugs, alcohol, weapons, or firearms of any kind. 

2. Classroom Code of Conduct 

To establish a proper and safe learning environment, the following daily classroom regulations must be 

observed. Individual teachers may establish additional situational guidelines for their respective rooms: 

• Punctuality & Preparation: Students must be inside their classes on time, seated in their 

assigned seats, and fully aware of the code of conduct. 

• Academic Readiness: Students must arrive prepared with all required textbooks, notebooks, 

completed homework, and writing utensils (blue or black pens, or pencils) as requested by the 

teacher. 

• Instructional Focus & Listening: Eating, drinking, talking out of turn, shouting, laughing 

disruptively, moving around, or leaving the classroom without permission is prohibited. When an 

instructor or adult is speaking, students must look at the speaker and follow all directions the 

first time they are given. 

• Class Participation: All students are required to raise their hands and be recognized before 

speaking in class. Students must diligently give their best effort to the lesson. 
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• Note-Taking: Students must accurately copy all classwork, homework, and other instructional 

assignments from the board before leaving the room. 

• Restroom Transitions: Students who need to use the restroom must ask the teacher for 

permission, leave their seats quietly, be issued an official "Bathroom Pass," and return as quickly 

and quietly as possible. 

3. Shared Space Expectations 

Lunchtime Behavior 

• Volume Control: Students will keep their voices at a reasonable, conversational level. 

• Seating Mandate: Students must remain seated at their tables unless explicitly instructed 

otherwise by a supervising staff member. 

• Cleanliness: Students are responsible for thoroughly cleaning up their own eating areas, 

discarding trash, and leaving the space tidy. 

• Table Manners: Appropriate table manners must be practiced at all times. Throwing food, 

playing with food, or causing disruptions will not be tolerated. 

Bathroom Responsibilities 

• Pass Requirement: Students must possess an official classroom pass to utilize the facility during 

instructional hours. 

• Proper Use: The bathroom facilities must be used cleanly and properly. 

• Hygiene Standard: Students must thoroughly wash their hands with soap and water before 

exiting the restroom. 

• Sanitation: Used paper towels must be placed neatly inside the designated wastebaskets. 

Playground Boundaries 

• Supervisory Authority: Students must immediately listen, defer, and respond to the directions of 

the teacher or adult supervisor on duty. 

• Equipment Safety: All playground structures and play equipment must be used safely and 

exactly as intended. 
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• Cooperation: Students must cooperate and practice good Islamic manners, which includes 

willingly sharing play equipment and entirely avoiding aggressive behavior. 

• Physical Limits: Students must remain strictly within the designated physical boundaries of the 

playground area. 

4. Search and Seizure Policy 

To ensure campus safety and protect student property, student belongings (including backpacks, lockers, 

and personal items) are subject to administrative searches by school officials in the event of property 

loss, or if there is probable cause to suspect the presence of prohibited items, drugs, or weapons. 

5. Wudu and Prayer Room Etiquette 

The performance of daily Salaat is a central pillar of life at Ibn Seena Academy. To maintain the sanctity, 

reverence, and safety of our worship spaces, students must strictly adhere to the following procedures 

whenever they are dismissed for prayer: 

• Efficient Ablution: Upon dismissal, students must proceed directly to the facilities to perform 

wudu as quickly and efficiently as possible, completely avoiding unnecessary talking, splashing, 

or horseplay. 

• Designated Assembly: Immediately following wudu, students must return directly to the specific 

area assigned by their classroom teacher to await their escort. 

• Supervised Escort: Appointed faculty monitors will formally escort the gathered students from 

the assembly area into the prayer room (Musallah). 

• Pre-Prayer Devotion: Upon entering the prayer room, students must immediately offer their 

voluntary (Sunnah) prayers, sit down quietly, and engage silently in dhikr (remembrance of Allah) 

until the Iqamah is called. 

• Congregational Alignment: The moment the Iqamah is given, all students must immediately 

stop what they are doing and assemble into proper, straight, and well-spaced lines. 

• Post-Prayer Sequence: After completing the mandatory (Fard) prayer in congregation, students 

will offer their remaining Sunnah prayers. 

• Quiet Dismissal: Once all prayers are concluded, students will be systematically dismissed by the 

supervising teacher to return to their classrooms in a quiet, orderly manner. 
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• Zero-Tolerance for Disruptions: Shouting, horseplay, and socializing are strictly prohibited 

throughout the entire wudu and prayer transition. 

6. Student Pass Regulations 

• Mandatory Documentation: Students are strictly prohibited from being out of their assigned 

classrooms during official school hours without an official pass. 

• Types of Passes: The school utilizes specific "Bathroom" and "Office" passes depending on the 

student's destination. 

• Escort Exception: A student does not need a physical pass only if they are being directly 

accompanied through the hallways by a faculty member. 

7. Campus Restricted Areas 

Certain operational areas of the school require the physical presence and direct supervision of a faculty 

member if students are in those locations. Students are not permitted to enter or remain in these zones 

alone: 

• The Principal’s office 

• The Receptionist’s office 

• The parking lot 

• The kitchen 

• The playground area 

• The copier area 

• Any other campus location designated by the school administration 

8. Strictly Off-Limits Areas 

The following operational and utility rooms contain sensitive infrastructure, machinery, or maintenance 

materials. These zones are completely off-limits to all students at all times, under any circumstances: 

• The server room 

• The supply room 
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• The storage room 

• The janitor’s closet 

9. Property Damage and Equipment Liability 

Respect for property and the rights of others are foundational Islamic values, and students are expected 

to take proper care of all campus facilities, materials, and technology. Ibn Seena Academy holds students 

and their families strictly liable for any damage, defacement, or destruction of school property, whether 

intentional or due to negligence. 

1. General Campus Property 

Proper care must be taken of all physical property belonging to the school, including buildings, fixtures, 

furniture, and educational materials. If a student is responsible for the destruction, defacing, or 

damaging of any school property, they will be held responsible for paying the full cost of repairs or the 

replacement of the damaged item(s). 

2. School-Issued Electronic Devices & Technology 

All electronic devices, computers, and peripheral equipment are the sole property of Ibn Seena Academy 

and are loaned to students exclusively for the purpose of completing their academic coursework. 

• Negligence & Damage: In the event that a student spills liquid onto a device, drops it, or is 

negligent in any manner that results in physical or operational damage, the student's parents or 

legal guardians are responsible for replacing the device. 

• Replacement Standards: The family must replace the damaged equipment with a brand-new 

device of the exact same (or superior) technical configuration. 

• Device Ownership: Once a new replacement device is provided to the school and verified, the 

original damaged device becomes the personal property of the parents. 

• Suspension of Technology Privileges: To ensure financial accountability, the student will be 

strictly prohibited from using or being issued any other electronic device belonging to Ibn Seena 

Academy until the damaged device has been completely replaced. 
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10. Personal Property 

Respect for personal boundaries and material stewardship are central to building a responsible Islamic 

community. To maintain an environment focused entirely on academic and spiritual growth, students are 

strongly encouraged to leave non-essential belongings at home. Simply stated, if an item is not directly 

required for a classroom lesson, it should not be brought to campus.  

Ibn Seena Academy explicitly disclaims any operational or financial liability for the loss, damage, or theft 

of a student's personal items, outerwear, or belongings. Students are strictly instructed not to bring cash, 

jewelry, expensive personal equipment, personal electronics, toys, or other such high-value items onto 

school property. 

Students may bring small amounts of personal money strictly for purchasing weekly campus snacks. 

Bringing large sums of cash to school is prohibited unless explicitly requested for an official field trip or 

authorized fundraising event. The front office does not maintain petty cash and cannot provide change 

for currency, except under critical, administration-approved emergencies. 

11. Cellphones and Other Electronic Devices 

In order to safeguard our instructional environment from digital distractions and protect the integrity of 

student focus, personal cell phones are never allowed to be active or visible on campus.  

• Mandatory Turn-In Protocol: Any student who brings a personal cell phone or smart device to 

campus is strictly required to turn it in directly to the front office immediately upon arrival. 

Checked devices will be securely stored and may be retrieved by the student at the conclusion of 

the school day.  

• Confiscation and Return Policy: Any personal cell phone or electronic device that is found on 

campus and was not properly turned in to the front office will be subject to immediate 

confiscation by school personnel. Confiscated devices will not be released to students under any 

circumstances; they will be securely held by the administration and returned exclusively to a 

parent or legal guardian at the end of the current school year.  

• Emergency Communications: If an urgent need arises for a student to contact their family during 

school hours, they will be permitted to do so using an official school telephone located in the 

front office, subject to administrative approval. 
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Mandatory Uniform Specifications 

Ibn Seena Academy strictly requires all students to wear the official school uniform while on school 

grounds and during all school-sponsored activities. It is the core responsibility of parents to send their 

children to school in the approved attire, ensuring it is always neat, clean, and tidy. Failure to observe the 

school uniform policy may result in disciplinary action or exclusion from school. 

1. Uniform Procurement & Link Directory 

Official school uniform components—including polo shirts, polo dresses, hoodies, hijabs, and P.E. 

jerseys—must be purchased directly from the front office. 

Specific, mandatory uniform breakdown requirements by grade level can be viewed directly by accessing 

the following official directories: 

• Pre-K Requirements: isacademy.net/pdf/prek_uniform.pdf 

• Kindergarten Requirements: isacademy.net/pdf/kindergarten_uniform.pdf 

• First Grade and Higher Requirements: isacademy.net/pdf/1st_8th_grade_uniform.pdf 

2. General Footwear & Outerwear Regulations 

• Socks & Shoes: Socks are strictly required for all students. Footwear must be practical and safe. 

• Prohibited Footwear: Sandals, clogs, open-toe shoes, slippers, and high heels greater than one-

half (1/2) inch are strictly prohibited for all students. 

• Cold Weather Outerwear: If additional clothing is required for warmth inside the building, only 

the official black hoodie featuring the school logo may be worn. No other sweaters, jackets, or 

alternative hoodies are permitted on campus. 

3. Grooming & Aesthetics Restrictions 

Regulations for Female Students 

• Make-up & Fragrance: Cosmetics, make-up, and perfumes are strictly forbidden. 

• Nail Standards: Long fingernails and fingernail polish are prohibited; fingernails must be kept 

short and clean. 

• Hosiery: Sheer pantyhose are strictly prohibited. 

https://isacademy.net/pdf/prek_uniform.pdf
https://isacademy.net/pdf/kindergarten_uniform.pdf
https://isacademy.net/pdf/1st_8th_grade_uniform.pdf
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• Jewelry Limits: Flashy or expensive jewelry and nose rings are completely banned. The only 

permitted jewelry is small, modest earrings, which must be worn entirely tucked underneath the 

hijab. 

Regulations for Male Students 

• Jewelry Limits: Earrings, necklaces, and all similar forms of jewelry are strictly prohibited. 

• Hair Standards: Extreme hairstyles that draw undue attention are not allowed. 

4. Spiritual Guidance on Hair and Personal Cleanliness 

Personal neatness and cleanliness are foundational ingredients of successful Islamic character. Well-

groomed students are expected to avoid short-lived style fads. 

In alignment with Islamic prophetic traditions, the nails of the hands must be kept short for both boys 

and girls. Furthermore, families must completely avoid certain types of hairstyles forbidden by our 

religion, specifically al-Qaza’ (shaving a portion of the head while leaving other parts as tufts). It was 

narrated from Ibn ‘Umar that the Messenger of Allah (peace and blessings of Allah be upon him) 

explicitly forbade al-qaza’. 

Technology, Digital Integrity, & Acceptable Use 

Any student who accesses a computer, network, or electronic device belonging to Ibn Seena Academy is 

subject to this Acceptable Use Policy. Compliance is mandatory, and violations will be handled 

progressively in accordance with the school discipline matrix. 

1. Network Safety & Global Content Disclaimer 

Internet access is provided to students to facilitate access to valuable educational resources. While the 

school utilizes network filtering, a global network makes it impossible to control all materials completely. 

• Family Warning Notice: Families are advised that some material obtained via the Internet may 

contain items that are potentially illegal, defamatory, inaccurate, or offensive. The Academy 

firmly believes that the educational benefits of online access far outweigh the risk of users 

accidentally or deliberately procuring material inconsistent with our institutional goals. 
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• Connectivity Liability: Ibn Seena Academy assumes no responsibility for data costs, phone 

charges, line costs, or usage fees incurred for connectivity to the Internet outside of the school 

premises. 

2. Student Conduct & Digital Netiquette 

Students are expected to maintain the same high standard of behavior on the school computer network 

as they do in a physical classroom or hallway. Computer use must always demonstrate consideration, 

respect, and academic integrity. 

• Language & Literature Violations: The use of obscene, profane, threatening, or disrespectful 

language is strictly prohibited. These actions are illegal under F.S. 847.001 (Obscene Literature; 

Profanity) and face immediate disciplinary action. 

• Malicious Software & Hacking: Creating or intentionally spreading harmful computer viruses, or 

attempting to compromise network security, is strictly forbidden. These actions constitute a 

crime under F.S. 815 (Computer-Related Crimes). Students must immediately notify a system 

administrator if they identify a security loophole on campus networks. 

3. Academic Integrity in the Digital Space 

The authenticity of student work is central to the Academy's mission. Cutting, copying, or plagiarizing 

Internet content or the work of classmates is prohibited. 

• Co-Cheating Penalties: Copying the work of others, as well as knowingly allowing others to copy 

your own work or misusing content from the Internet, will result in severe disciplinary action and 

a permanent "no credit" mark on the assignment. 

4. Electronic Mail (Email) & Password Security 

School-related digital communication is an extension of the academic environment and is entirely non-

private. 

• The Public Bulletin Rule: Email correspondence is not private. Students should never write 

anything via email that they would mind seeing posted on the school bulletin board or published 

in a local newspaper. 
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• Peer Communication Limits: The sending of unsolicited email to classmates is prohibited. Email 

communication between classmates must be of a strictly course-related nature. 

• Account Credentials: Students are mandated to protect their assigned passwords and keep them 

secret at all times. 

• Username Guidelines: Students must utilize email addresses appropriate for an educational 

environment. Usernames that incorporate profanity or are otherwise deemed offensive by the 

school administration are forbidden. The administration reserves the inherent right to require a 

student to adopt an alternative email address if their current one is deemed inappropriate. 

• External Solicitation Warning: Students must exercise extreme caution regarding incoming 

messages from unrecognized senders, particularly adults asking for personal information or 

attempting to arrange meetings. Any inappropriate or uncomfortable messages must be 

disclosed to a teacher or school employee immediately. 

5. Legal Enforcement & Disciplinary Due Process 

• Law Enforcement Cooperation: Ibn Seena Academy administrators will cooperate fully with 

local, state, or federal officials in any legal investigation related to unauthorized or illegal 

activities conducted through the school's internet access. 

• Student Due Process: In the event that a student is suspected of violating this computer policy, 

the student will be provided with official notice of the suspected infraction and given a formal 

opportunity to present an explanation to the administration before any final disciplinary or legal 

action is taken. 

6. Digital Integrity & Image Policy 

As digital tools evolve, the Academy maintains a strict boundary to protect the privacy, safety, and 

reputation of our students, staff, and institution: 

• Device Restrictions: Personal smartphones, smartwatches, and recording devices must be 

turned off and securely stored in backpacks during the school day unless explicitly permitted by 

a teacher for a specific instructional activity. 

• Unauthorized Recording: Students may not capture photos, audio recordings, or videos of 

classmates, faculty, or school activities without explicit, written administrative approval. 
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• Generative AI and Academic Misuse: Utilizing artificial intelligence tools (such as ChatGPT or 

other generative AI platforms) to draft essays, complete assignments, or solve exams—and 

presenting it as independent work—is a direct violation of the Academic Integrity Policy. 

• Deepfakes and Cyber-Harassment: The creation, distribution, or alteration of digital media using 

AI tools to construct "deepfakes," malicious parodies, or manipulated images/audio targeting 

any member of the school community is a critical violation. Such actions will result in immediate 

administrative intervention and potential legal referral. 

Disciplinary Framework & Enforcement Protocols 

Ibn Seena Academy exerts every effort to assist and motivate students to meet the social, religious, and 

academic expectations of the school. When a student chooses to ignore school policies, a structured 

combination of positive behavior reinforcement, progressive discipline levels, and sequential operational 

steps will be utilized. 

A permanent, confidential record of all infractions and administrative actions is maintained securely 

within the student's disciplinary file. 

1. Behavioral Interventions and Tiers 

Positive Reinforcement Framework 

To actively cultivate self-discipline and encourage exemplary Islamic character, the academy utilizes the 

following measures to recognize and reward good behavior: 

• Frequent verbal praise and published recognition of good work 

• Granting of special privileges, treats, and designated free time 

• "Student of the Week" awards and special prizes 

Corrective Disciplinary Levels 

When intervention becomes necessary to correct or remove unacceptable behaviors, infractions are 

classified under three distinct operational levels: 
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• Level 1 (Minor/Occasional Infractions): Handled via official warnings, the denial of standard 

privileges, a direct phone call to parents, or a formal letter sent home. 

• Level 2 (Serious or Frequent Infractions): Managed via a formal warning letter, an administrative 

parent meeting, the denial of co-curricular privileges, mandatory detentions, a student reflective 

essay, or a one-day in-school suspension. 

• Level 3 (Severe or Continuous Infractions): Result in an immediate administrator-parent 

conference, a formal behavior probation track, a one-week out-of-school suspension, or 

permanent expulsion. 

2. The 11-Step Progressive Disciplinary Process 

While severe, dangerous, or zero-tolerance offenses allow the school administration to immediately skip 

steps at their sole discretion, standard recurring behavioral issues will follow this strict 11-step 

progressive sequence: 

• Step 1 (Oral & Written Record): Following one (1) initial oral warning, the student is issued a 

formal written warning, which is logged directly into their disciplinary file. 

• Step 2 (Privilege Restriction): The student loses in-school privileges (such as co-curricular 

activities) and is given structured time to reflect on behavioral improvement. 

• Step 3 (Official Referral): A formal Disciplinary Referral Notice is sent home to parents detailing 

the exact problem, the administrative remedies requested of the home, and explicit 

consequences for future violations. 

• Step 4 (Parental Consultation): Parents are called directly to review the behavioral pattern. In-

school privileges remain suspended, and a formal parent-teacher-administrator conference is 

scheduled. 

• Step 5 (Behavioral Contract Mandate): A mandatory intervention meeting is held between the 

parents, the student, and a school administrator within one (1) week of the violation. A formal 

behavioral contract is drawn up and signed by all parties. This contract includes a behavior 

modification plan, a weekly progress-checking system, and the explicit consequences of contract 

default. 
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• Step 6 (After-School Detention): The student is placed in an after-school detention (see detailed 

terms below), requiring a 30-minute reflective essay that must be signed by a parent and 

returned the following day. 

• Step 7 (In-School Suspension): The student serves a single-day in-school suspension, reporting 

directly to the front office at the regular start time. The student spends the day reading 

behavioral curriculum, completes a staff-led disciplinary review, and drafts a signed behavioral 

resolution to be approved by parents overnight. 

• Step 8 (Contract Evaluation): Exactly three (3) weeks after the initial contract signing, an 

administrative review meeting is held with the parents and student to evaluate progress. The 

contract is modified and reissued. Parents and the student are formally warned that any 

subsequent infraction will result in an immediate one-week out-of-school suspension. 

• Step 9 (One-Week Out-of-School Suspension): If further infractions occur, the student is 

suspended for one (1) full week. During this time, they are legally barred from school grounds 

and all school-sponsored functions. 

• Step 10 (Final Probationary Warning): During the suspension week, a mandatory meeting is 

held with the administrator, parents, and student to modify the contract. Upon return, the 

student is placed on a strict three (3) month (90-day) probationary timeline. The family is 

explicitly notified that any single infraction during this period results in immediate expulsion. 

• Step 11 (Expulsion): The student’s enrollment is permanently terminated, and they are barred 

from future re-enrollment at Ibn Seena Academy. 

3. Specific Disciplinary Sanctions & Operational Rules 

After-School Detention 

• Logistics: Detention is a period of silent study, manual school-improvement work, or an 

alternative administrative activity served after school hours, beginning at 3:30 P.M. sharp for 

exactly thirty (30) minutes. 

• Rules: Parents will receive advance notification and must arrange prompt late pick-up. A student 

must arrive precisely on time; tardiness automatically triggers a second detention. Serving three 

(3) accumulated detentions requires a mandatory meeting with the Principal, and any additional 

detentions may result in an immediate one-day suspension. 
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Suspension Guidelines 

The authority to suspend a student rests exclusively with the school administration. All absences 

resulting from disciplinary suspensions are categorized as unexcused, meaning all missed academic work 

must be independently made up by the student. The types of suspension that a student may be issued 

are: 

1. Suspension Pending Parent-School Conference: Immediate removal from the classroom setting 

for repetitive general rule violations. The student is prohibited from returning to class until a 

formal parent conference is executed. 

2. Temporary Suspension: Utilized for severe infractions or recurring offenses. The student is sent 

home and barred from campus for up to five (5) school days. 

3. Indefinite Suspension: Implemented under extreme circumstances while the administration and 

the School Board review whether the student will be permitted to remain enrolled at the 

Academy. 

Disciplinary Probation Track 

• Any student who undergoes serious or recurring disciplinary actions will be placed on a strict 

ninety (90) calendar-day disciplinary probation. 

• The student must sign a written pledge to adhere to all rules and is completely barred from 

participating in any after-school activity or school-sponsored social events. 

• A formal Disciplinary Probation Form must be routed to each of the student's teachers weekly 

to rate their academic and behavioral performance as satisfactory or unsatisfactory. Parents 

must review, sign, and return this form to the office weekly for administrative monitoring. 

• Any serious infraction committed during this 90-day window constitutes a direct breach of 

contract and provides immediate, sufficient grounds for expulsion. 

Permanent Expulsion & Zero-Tolerance Violations 

The Academy reserves the right to immediately expel any student whose actions seriously impair Islamic 

education, compromise physical safety, or disrupt the harmony of the school environment. 
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• Weapons Definition: A weapon is defined as any repellant, electrical shock device, sharp 

instrument, firearm, explosive device, or any instrument that can be utilized to harm, maim, or 

inflict physical injury to a person. 

• Federal and State Mandates: In compliance with federal and state laws, any student determined 

to have brought tobacco, weapons, or firearms onto school property, campus transportation, or 

to any school-sponsored function will be immediately expelled for a period of no less than one 

(1) full calendar year and referred directly to local law enforcement authorities for criminal 

prosecution. 

• Searches: Student property, backpacks, lockers, and personal belongings are subject to 

administrative searches upon a loss of property or if there is probable cause regarding zero-

tolerance items. 

Child Abuse and Neglect Policy 

Teachers and staff members at Ibn Seena Academy are strictly prohibited from administering any form of 

physical or corporal punishment; physical discipline is illegal and will result in immediate termination and 

child abuse charges.  

In strict compliance with Chapter 415 of the Florida Statutes, Ibn Seena Academy operates under a 

mandatory reporting mandate. All faculty and staff are legally obligated to report any suspicion or 

evidence of child abuse, abandonment, or neglect directly to the Florida Abuse Hotline (1-800-96-

ABUSE). Under Florida law, a failure to report suspected abuse or providing a false report is a second-

degree misdemeanor. 
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Chapter 5: Student Services and Community Engagement 

Student Health, Medication, & Wellness Policies 

bn Seena Academy is dedicated to maintaining a safe and healthy learning environment. While the 

primary responsibility for a child’s health rests with the parents, the Academy implements precise 

safeguards to manage medical concerns on campus. 

Illness & Attendance Policy 

To protect the health of the entire school community, students who are ill must not be sent to school. 

Ibn Seena Academy relies on the cooperation of parents to monitor their child's health daily. 

• Symptom Thresholds: A student must remain at home if they exhibit a fever, vomiting, diarrhea, 

an undiagnosed rash, a heavy nasal discharge, or a persistent, disruptive cough. Specifically, a 

student may not attend school with a fever of 100°F or higher. 

• The 24-Hour Rule: Students must be completely free of a fever (without the assistance of fever-

reducing medication), vomiting, or diarrhea for at least twenty-four (24) consecutive hours 

before returning to school. 

• On-Campus Illness & Exclusion: If a student becomes ill during the school day, the front office 

will contact the parent or an authorized emergency contact. The parent is required to pick up 

the student within one (1) hour of notification. A student will be promptly excluded from class 

and sent home if he or she meets any of the following criteria: 

1. Has an active fever, has diarrhea, or vomits. 

2. Appears visibly ill and is physically or mentally unable to participate in regular class 

work. 

3. Is suspected of having a contagious or communicable medical condition. 

4. Sustains an injury on campus which requires external professional medical attention. 

5. Exhibits active head lice or nits. 
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Doctor’s Authorization to Return to School 

To safeguard the campus community, a formal doctor’s note indicating that the child is completely non-

contagious and fit to participate in a group setting is strictly required under the following 

circumstances: 

• Following three (3) or more consecutive days of absence due to illness. 

• If the child experienced a fever of 101°F or higher during the preceding 24 hours. 

• Before any medication—including over-the-counter (OTC) drugs—can be administered at school. 

• For any student returning to school after an illness that required a prescription medication. 

• For a child who has been sent home with diarrhea or vomiting and wishes to return to school 

the very next day. 

• For a child returning to school after contracting a confirmed communicable or infectious disease 

(including, but not limited to, chicken pox, strep throat, or bronchitis). 

Note on Administrative Discretion: Although a family may provide a valid doctor’s note, the child must be 

physically capable of full participation in a group school setting in order to return. The final decision 

regarding campus re-entry rests solely with the school administration. 

Administration of Medication 

School personnel are strictly restricted by law regarding the handling and dispensing of medication. No 

internal medication—whether administered orally, topically, via injection, or otherwise—will be 

administered by any school personnel without the explicit, signed written permission of the parent or 

legal guardian. 

• Prescription Medications: If a student requires prescription medication during school hours, the 

parent must submit a signed Medical Authorization Form to the front office. Prescription 

medication will be given exactly as prescribed by the licensed physician. 

• Over-the-Counter (OTC) Medication: Over-the-counter medications (such as ibuprofen, 

acetaminophen, or cough drops) will not be administered unless the parent has provided explicit 

written consent on the authorization form and supplied the medication to the front office. 
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• Safety Restrictions: Students are strictly prohibited from carrying or self-administering any 

medication (prescription or OTC) on their person, in their pockets, or inside their backpacks 

while on school property. All medications must be turned in to and dispensed exclusively 

through the front office. 

Medicine Dispensing Procedures 

When submitting medication to the front office, parents must comply with the following safety 

guidelines: 

• Container Rules: All medication must be delivered by the parent in its original manufacturer or 

pharmacy container, clearly labeled with the student’s name, precise dosage, prescribing doctor, 

and administration schedule. 

• Documentation: A separate medication form must be completed in full, detailing each specific 

day the medicine is to be administered and the exact dosage required. 

• Dosing Devices: All necessary measuring devices, such as medicine cups or specialized dosing 

spoons, must be provided by the parent and explicitly labeled with the child’s full name. 

• Office Protocol: Students needing to take medication must report to the school office during 

lunch or scheduled break times to receive and take their dose under the direct observation of a 

school administrator. All medicines and forms will be collected, secured, and released exclusively 

by a designated school administrator. 

School-Incurred Illness, Injury, & Medical Emergencies 

Any type of illness or injury that occurs on school property must be reported immediately to the front 

office. 

• Minor Injuries: For minor injuries, basic first aid will be administered by trained staff, the child 

will be returned to their classroom, and the parents will be notified. The attending teacher is 

required to formally document the incident by filing a report in the campus Incident/Accident 

Folder. 

• Serious Illness or Injury: If an illness or injury is serious and a parent does not respond 

immediately to phone calls, the individual listed as the student's primary emergency contact will 

be called. If no listed contacts can be reached, the school will call the child’s designated 
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physician. If immediate emergency intervention is required, or if the parents cannot be reached 

during an acute crisis, Ibn Seena Academy will call 911 for emergency medical care. 

• Mandatory Update Obligation: Parents are required to complete and submit an updated 

Emergency Contact Form at the beginning of each academic year for every child. This 

information must be updated immediately in the school database following any changes in home 

address, telephone numbers, employment, or designated physicians to ensure rapid contact can 

be made in the event of an emergency or early dismissal. 

Medical and Dental Appointments 

Parents should make every reasonable effort to schedule routine medical and dental appointments on 

non-school days or during holiday breaks. In the event that an appointment must occur during 

instructional hours, parents are requested to advise the front office in writing the day before the 

appointment, clearly indicating the exact time the student will need to be checked out and released. 

Student Counseling and Support Services 

Social, behavioral, or academic counseling needs are addressed on an ad-hoc basis through collaborative 

communication between students, parents, and the administration. Ibn Seena Academy does not 

maintain specialized on-site medical counseling personnel or dedicated psychological programs, and the 

Academy assumes no long-term liability or administrative responsibility regarding specialized student 

mental health care. 

Head Lice Policy 

To prevent the widespread transmission of head lice on campus, the Academy enforces a strict 

containment and screening policy: 

• Routine Screenings: The school administration reserves the right to conduct periodic, 

confidential screenings of students. 

• Exclusion from School: If a student is found to have active head lice or viable nits (eggs), the 

parent will be notified immediately to pick up the child for treatment. 

• No-Nit Return Policy: Ibn Seena Academy operates under a strict "No-Nit" policy. Before an 

excluded student is permitted to return to their classroom, they must be brought by a parent to 
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the front office to be re-examined by a designated staff member. The student will only be 

readmitted if they are confirmed to be completely free of all lice and nits. 

Food Services & Campus Lunch Program 

Ibn Seena Academy provides a nutritious, well-balanced school lunch option for a nominal fee, though 

students always maintain the option to bring their own snacks and lunches from home. 

• Dietary Compliance: In alignment with Islamic values, all meals provided or catered by the 

Academy are prepared exclusively using certified Zabeehah halal meats. 

• Ordering and Deadlines: Menu calendars are published and distributed to families prior to the 

end of each month for the upcoming period. To ensure accurate ordering and catering counts, all 

completed lunch orders and corresponding payments must be submitted to the front office by 

the first (1st) day of the month. 

• Absence Policy: If a student is absent on a day for which a paid lunch was ordered, the kitchen 

staff will securely save their meal for them upon their return; lunch fees are non-refundable. 

• PTA Bake Sales: Periodically throughout the academic year, the Parent Teacher Association (PTA) 

will host campus bake sales. All students are welcome to bring additional funds to purchase 

specialty snacks or lunches during these community events. 

Emergency Safety Drills 

1. School Closings 

Ibn Seena Academy operates as an independent private institution; consequently, the Academy does not 

automatically mirror the closure decisions or schedule adjustments of the local County Public School 

system. In the event of extreme weather conditions, regional natural disasters, or localized campus 

safety threats, the school administration will conduct an independent assessment and issue an 

autonomous directive regarding operations. 

• Status Verification: Parents must monitor the school's official communication channels or call 

the front office directly to confirm specific closure and reopening timelines during weather 

events. 
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• Prompt Student Pick-Up: If an emergency closure is enacted while school is in session, parents 

or registered emergency contacts are strictly required to pick up their children within one (1) 

hour of notification. 

• Instructional Makeup Days: Any instructional days lost due to emergency campus closures will 

be systematically scheduled and made up prior to the formal conclusion of the academic school 

year. 

2. Fire Evacuation Drills & Protocols 

To streamline emergency preparedness, official evacuation routes and structural exit methods are 

permanently posted in every classroom and shared facility on campus. The Academy conducts 

unannounced drills periodically throughout the academic year. When the emergency signal is activated, 

the following orderly workflow must be executed with absolute silence and precision: 

• Orderly Evacuation: Upon hearing the alarm, students and faculty must immediately vacate the 

building through designated emergency exits. Running, pushing, or talking during an evacuation 

is strictly prohibited.  

• Teacher Stewardship: The classroom teacher will be the final individual to exit the room, 

ensuring that all windows and doors are secured and that no child is left behind. Teachers must 

carry their physical grade books/attendance sheets during the evacuation. 

• Assembly and Accountability: Classes must remain strictly together as a cohesive unit within 

their designated safe zones outside the facility. Once assembled, teachers will immediately take 

roll and formally report any missing or unaccounted-for students to the responding 

administrator. 

• All-Clear and Re-Entry: Students and staff will remain at their outdoor assembly points until the 

Principal or designated Campus Safety Officer issues an official "all-clear" signal. Classes will then 

return to their respective rooms in a quiet, synchronized manner. 

3. Severe Weather Drills (Hurricane and Tornado) 

Due to regional vulnerability to severe weather systems, protective drills are integrated into the annual 

safety schedule. 
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• Protocol Execution: When a severe weather warning signal is initiated, students and staff must 

move rapidly and quietly to predefined, structurally reinforced interior zones of the building. 

• Protective Posture: Students will be instructed to assume standard protective postures 

(sheltering their heads and necks) away from exterior windows and glass fixtures until the 

tracking system clears the threat. 

4. Prolonged Electrical Power Outages 

In the event of a sudden localized power failure, the campus is equipped with emergency backup lighting 

to preserve basic safety. 

• Classroom Shelter Minitrial: Students must remain seated inside their assigned classrooms 

under the direct supervision of their instructor. Moving through dark hallways or exiting the 

building without administrative clearance is prohibited. 

• Closure Decisions: The administration will continuously monitor environmental conditions 

(including indoor climate control and sanitation safety). If a power outage is projected to be 

prolonged or hazardous, parents will be contacted via emergency channels to pick up their 

children for an early dismissal. 

Field Trips & Extracurricular Activities 

Off-campus field trips and on-campus extracurricular clubs are valuable privileges designed to enrich the 

core curriculum and foster community fellowship. 

Field Trip Regulations 

• Academic & Behavioral Eligibility: Participation in field trips is dependent upon a student 

maintaining satisfactory academic standing and exemplary behavioral conduct. The 

administration reserves the right to deny participation to any student with active behavioral or 

disciplinary infractions. 

• Mandatory Permission Slips: No student will be permitted to leave the campus for a field trip 

without a fully completed, signed, and dated official school permission slip. Verbal permission 

over the telephone or handwritten notes on non-standard paper will not be accepted. 
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• Fees & Deadlines: Any fees associated with a field trip must be paid by the specified deadline. 

Field trip fees are non-refundable, as venues require advance booking based on student counts. 

Core Parental Expectations & Partner Responsibilities 

Every child is uniquely endowed by Allah (SWT) with individual skills and abilities. It is the joint task of 

the home, school, and community to help each student rise to their fullest potential. As the home is a 

child's first socializing agent, families are expected to actively meet the following foundational 

responsibilities: 

1. Home Environment & Academic Support 

• Safe Climate: Provide a safe, caring, and nurturing environment at home. 

• Spiritual Foundations: Actively reinforce Islamic principles, values, and religious practices within 

the household. 

• Daily Engagement: Challenge your child to always give their best effort. Parents are expected to 

read with their children every night, especially younger students. 

• Study Provisions: Maintain a dedicated, quiet, and well-lit study area at home for schoolwork. 

Ensure your child completes all homework and special projects within the assigned timeframe. 

2. School Operations & Attendance 

• Punctuality: Ensure your child attends school regularly, arrives on time, and is picked up 

promptly at dismissal. 

• Financial Integrity: Honor all financial obligations and tuition agreements to the academy in a 

timely manner. 

• Institutional Support: Actively support the school, attend mandatory parent conferences and 

educational workshops, and encourage other families to enroll their children at Ibn Seena 

Academy. 

3. Conduct, Communication, & Community 

• Character Modeling: Teach your child to respect everyone, modeling kindness and courtesy at 

home. Encourage your child to respect all faculty members and strictly obey school rules. 
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• Professional Communication: Contact faculty and schedule conferences exclusively through the 

school’s established administrative procedures. 

• Islamic Conflict Resolution: Resolve any academic grievances, differences, or misunderstandings 

with the school in a civil, dignified, and Islamic manner. 

• Service & Involvement: Become an active member of the Parent Teacher Association (PTA) and 

volunteer your time and unique talents for the benefit of the school community. 

4. Formal Grievance Resolution Procedure 

When operational difficulties or personal misunderstandings do inevitably arise, the Academy requires 

that the immediate parties involved work in good faith to resolve the issue privately and constructively. 

In the event that a student or parent has a formal grievance, the following progressive workflow must be 

strictly followed: 

1. Direct Resolution: The parent or student must first discuss the problem directly with the specific 

individual involved, attempting to resolve the issue together in a civil, dignified, and Islamic 

manner. 

2. Administrative Mediation: If a direct resolution cannot be reached, a formal appointment may 

be requested with the Principal, who will step in to mediate, investigate, and seek an equitable 

resolution to the problem. 

5. Institutional Communication Mandates 

To maintain a transparent and constant flow of vital data between the campus and the home, the 

Academy utilizes a multi-channel digital distribution system, including emails, direct notes, letters, and 

the Parent Portal. 

• School Pushed Updates: The front office will distribute a formal monthly newsletter, a localized 

calendar of activities, and relevant field trip notifications directly to parents via their registered 

email addresses. 

• Daily Parental Inspections: Parents are strictly required to perform daily checks of their email 

inboxes and their child’s backpack for official correspondences sent by the school. 
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• Next-Day Document Return: Certain school notices and forms will require a physical parent 

signature. Parents must sign these documents and return them to the classroom teacher via 

their child on the very next school day. 

• Progress Tracking: While the Parent Portal is continuously available for tracking real-time 

academic standing, the definitive source of information regarding a child's developmental 

progress is their classroom teacher. Parents must use the school’s standard appointment 

protocols to arrange progress conferences with instructional staff. 

6. The Home-School Partnership as an Amana 

The home and the school are intimately interdependent, creating a dynamic, binding relationship. Both 

entities must operate with synchronized focus toward our common goal: rearing, educating, and training 

our future leaders and citizens to the highest spiritual and academic levels they can achieve. We 

collectively hold an Amana (a sacred trust) from Allah (SWT) in this noble task, an obligation for which 

we will ultimately be held accountable. We pray that Allah (SWT) grants us success, wisdom, and 

blessings in this collaborative effort. 

Accordingly, it is the expectation of Ibn Seena Academy that the entire school family—including parents, 

students, community members, and staff—will interact in an Allah-fearing, caring, and profoundly 

understanding manner. In all of our mutual dealings, we remain strictly guided by Quranic injunctions to 

intentionally avoid misunderstandings, rumors, suspicions, and undue criticism. 

Campus Engagement for Parents 

Classroom Celebrations & Parties 

• Prior Approval: All classroom parties must be organized by the teacher or designated room 

parents, and they require advance administrative approval from the Principal/Campus Director. 

• Dietary Mandate: Any treats sent by parents or food served at school events must consist 

exclusively of certified Zabeehah meats and strictly Halal food and drink. 
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Mandatory Gatherings & Academic Ceremonies 

• Attendance Expectations: Parents are strongly urged to maintain constant communication and 

attend vital campus events, including regularly scheduled PTA meetings and communal 

gatherings that coincide with Islamic holidays. 

• Milestone Events: The Academy hosts its formal annual Awards Ceremony and Graduation Day 

every May, which requires parental attendance to celebrate student achievement. 

School Fundraising & Financial Support 

• Spiritual & Operational Obligation: Operating an independent academy requires substantial 

financial resources. Parents are expected to actively support all school fundraising campaigns 

and mobilize relatives, friends, and community networks to assist in fulfilling our shared 

obligations toward our children’s education. 

Volunteer Framework & Levels of Involvement 

• The Volunteer Commitment: Parents and adults who dedicate their unique skills and time 

contribute significantly to boosting the school's performance while earning immense spiritual 

rewards. 

• Primary Volunteer Roles: Opportunities include serving as a Lunch-time/Lunchroom Monitor, 

Teacher’s Helper, Story Reader, Field Trip Chaperone, PTA Member, Office Helper, or Special 

School Event/Fundraiser Assistant. 

• Three Levels of Engagement: 

o Student Level: Assisting students with learning, rewarding achievements, and 

supporting their emotional well-being. 

o Classroom Level: Participating in parent-teacher conferences, providing technical or 

personal skills, and managing playground, recess, or lunch activities. 

o School Level: Serving on task forces or school committees, publicizing the positive 

reputation of the Academy, solving school-wide challenges, and actively defending 

school policies. 
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